Safety Education Checklist for New Laboratory Personnel

Please complete the following questions and keep on file a copy of the checklist

signed by both the laboratory manager (or the instructor assigned by the manager)

and the new laboratory personnel for inspection and validation.

New Laboratory Personnel Name: Date:

Phonet#: Department/Unit:
Principal Investigator/Official Name of Laboratory:
Supervisor:

Completed Question

I am informed of the potential hazards in the laboratory as

follow:

A. Chemical hazards

A. Biological hazards

B. Physical hazards (including temperature, electricity, high/low
atmospheric pressures)

C. Radioactive materials

D. Hazards to women in pregnancy or lactation

I am informed of the locations where Safety Data Sheet (SDS) are

displayed.

| am informed of the required laboratory hazard communication

and instructions on hazardous chemical labels.

| am informed of the intended usage of personal protective
equipment, including lab coat, safety goggles, chemical-resistant

gloves, respirators, and heat-resistant gloves, and their locations.

I am informed of the safety requirements for working in this lab,
including those for working alone, for personal hygiene and
safety responsibility, site-specific waste recycling and disposal,

and emergency contacts.

I am informed of the requirements for safety of electronic
equipment such as the regulations on electrical appliances and

extension cords and those on the usage of drying ovens.

I am informed of the responses to take in the event of an

emergency, including:




Laboratory incident notification process and contact form

Measures to take in the event of chemical leakage/spill

Evacuation or reporting procedures in case of emergency
due to fire

8 | laminformed of the locations of emergency response devices
and their operating procedures:

Emergency shower

Emergency eyewash

Fire-control equipment and location of fire alarm

Fire extinguisher, emergency exit light, emergency exit route

Emergency contact number #

Safety cabinet

ammo|lo ®

Others

9 | (1) aminformed of the process and regulations of laboratory
waste disposal; | am told about the composition and
characteristics of the liquid wastes generated during the

experiments.

(2) 1'am informed of the disposal process and safety

requirements for the infectious waste.

10 | The new laboratory personnel have been included in the
laboratory member list and been given instructions on lab access
control or any specific rules for laboratory entry. Laboratory

contact personnel

11 | New laboratory personnel have read “Codes of Practice for

Laboratory Safety and Hygiene” and signed for future reference.

12 | l am informed of that new laboratory personnel are required to
complete the Laboratory Safety Hygiene Education Course as
soon as possible once it’s offered by the Environmental Safety
Office. Laboratories with members violating this rule will be

punished in accordance with the University’s Environmental

Safety and Health regulations.

Laboratory manager (or instructor assigned by the manager):

(please sign after training)

New laboratory personnel:

(please sign after training)




